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SITE AND BUIDING PLANS

Al s meetine on February 3, 1972, the
vational Caplital Plunning Commission
adaoptced thie following requirements re-
specting site and building plans sub-
mittcd 1o the Contmni-sion (proposcd 36
LI, 28651, e, 11, 1697 pursuant to sce-
tlon 5 of the Nationul Capital Plannnmye
Act of 1052, as naendvd, and section 16
of the Acl of June 20, 1954, as amended:

SECYION 1—]1NVRODUCTION

Bection 5(a) of the National Coanital
Planuing Act of 1952, a5 aunended, pro-
vides that each Federal and District of
Columbia acency, prier to the prepata-
tion of construction plans orizinated by
such amency for propored developmend(s
and projects or to comnutments for the
acquisition of Jand, to be paid for in
wvhole or in part from Yederal or District

~ fuuds, shall advise and consult with the
Commission in the preparation by the
arency -of plins and prozrams in pre-
liminary and successive stages which
afiect the plan and the development of
the Notional Capitad,

The Acl authorizes the Cominisslon to

- determine fn advance the type or kinds
of plans which need not be submitted for

" review by the Commission. The Comnmis-

" sion has determinced that plans for the
Jollowing types of projects neced not be
submitted for review:

. A Projects involving the replacement
of walks, roadways, and parking arcas
where no change in location or the exist-
ing cheracter or extent of the improve-

. ment is invelved.
E. Projects involving the rehabillla-
- tian and improvement of buildings and
struclures when no change in the exist-
ing character or extent of the building
or structure is involved.

C. Projects involving the replacement
of trecs, shrubs and other plant material
and minor changes in plant material
that do not chan~e the concept in the
approved landscape plan.

D. Projects involving the replacement,
bul not the reloeation or extension, of
existing underground utility lines, such
as pipes and cabies. exeept pumping sta-
tions and trentment facilitics, that do not
(1) involve the removal of existing trecs
or changes in the natural topoeraphy, or
(2} perpetuate or crexte an adverse cn-
viroumental impact.

In accordance with scction 5¢b) of the
Act, these recwrements shall not apply
to projects within the Curitol ground: or
to structures erected by the Department

' of Defense during wartime or national

Cemergency  within existing  military,
naval, or Air ¥orce Terervations, except
that the appronrinte aelense woeney shall
consult with the Commission as to wny
developments which materially afoct
trallic or require coordinated planning of

“4hie suirounding arca.

These  requiremesnts . rezpectine  the
submirsion of site and buildinz plans are
intended to be uted in connection with
proyo:ed developmerits of the District of
Columbir Government and the Fediral
Government, includin~ civilian and mili-
Lary nstallations and facilities in the
National Capitad Regon, except as pro-
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misston may extend, modify or wajve M
requirement as {t pertains to any project
proeposal or development plan submilled
for the revivw of the Coinminsion that
does not meet such requirement because
of its uniguc or special character or
quality,
SECTION 2.—PRESUBMISSION
REQUIKEMENTS

The peneral location and/or {he site
houndarics of a proposed development
should be submitted for rcview by the
Comimission prior to the preparation and
submission of preliminary sile and build-
ing plans, either as a separate submis-
sion or as part of & master plan or capi~
tal improvements program, unless the
site  was previously established by
legislation.

Sponsoring agencies are urged to con-
tact the Cornissinn staff at the earliest
possible time in the siting and initial
planning and design of pronosed new
developments within the egion. ‘The
Commission stafl’ is available at all times

“to advise and consult with sponsoring

agencies prior to formal submission of

plans for Commission review.

Sponsoring agencies may submit pro-
posed developments for Commission re-
view at a decsign concept stage if they
desire to sniicit the Commission’s views
prior to the submission of preliminary
site and building plans. Such submis-
sions should be conceptual and their
contents determined by consultation
with the Commission’s staff.

SECTION 3 —CONTENTS OF SITE AND PLANS,
PRESEITATION MATERTALS, AND SUPPORT-
ING MATLRIAL .

- A, Site and building plans—(1) Site
plan. The site plan shall be uncolored

and presented at a scale of at least 1

inchh eguals 50 feet, and shall contain

the following basic elements:

(a) Existing and proposecd topography
of the site (preferably at 1- or 2-foot
intervals), Topography nced not be
shown if included on landscape plan:

(b) Site boundaries for the building
or facllity; and

fe) Outline of all proposed buildings,
structures, and related * mprovements
and uses immediately adjacent to the
proposed  development—including but
not limited to, access ways, drives, side-
walks, walls, and fences, loading areas,
and off-street parking.

When the proposed improvements in-

volve only a portion of the site of a

facility, the site plan shall include all

oi the site arca of the facility, showing
the relaticnship between the portion of
the site to be imonroved and the portion
to remain unchaneed. When an adjacent
facility has an intezral sueporting rela-
tionship to the facility to be constructed
or iaproved (such as a reereation center

‘wilehr provides play space Jor an adja-

cent sehoold, the site of the adjacent
facility shnll be Included in the site plan
to show the functional relationship of
the facilitics and the ctfects of the

. proposed improvements thereon.
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(2) Landscape and grading plan, The
landsecape and aradint plan should pref.
erably be presented as a sepavate phar
but may be incorporated in the site piar
i the proposed project is small ane 1
combinatlion plan is clear and rendable

If presented as a separate plan., the
landscape and grading plan shall be a:
the same scale as the site plan. The
following information shall be incluces
in all cases: ’ .-

(a) Existing and proposed topographs
on the site (preferably at 1- or 2-foo
infervalsy;

() Geneval location of all existing
to-remain, existing-to-be-removed, anc
proposed trees. shrubs, and other pian
materials; and

(¢) A list (either on the map or in ¢
separate table) of the type, quantity
and size of the plant materials proposec
(final site and building plans only).

(2) Elevations and sections. All eleva:
tlons of the prorosed buildings, struc
ture, or improvements shall be provides
at the same seale as the floor plan. Xle
vations shall indicate, but not be limite
to, the following: :

() The height of the building, §t
bulk and general massing for all sites

M All pedestrian and vehicular en
irances and exits o the building;

(¢} The fene<tration and building ma
terials proposed to he used on all ex
terfor surfaces. A detajled exterior wal
section that shows this information shal
be included;

(d) The treatment of the roof and 2]
related  roof  extrusions (penthouses
ventilations, ventilatior shafls, chim
neys, smoke stacks) : .

(e) At least two cross sections: and

(f) Identification of {hie point of 1neas
urement of the heirht of pronesed builg
fngs in the District of Columbis in ac
cordance with the Act of June I, 191¢
36 Stat. 452,

(4) Floor plans. Plans for each floor e
the building at the same scale as th
clevations, which indicate the following

(a) Labeling of all interior spaces t
indicate use:

(b) Interior partitions, stairs, and ele
vators;

() Overall dimensions:

(1) Dimensions of interior spaces
and ’

(e} Elevations of various floor level:

(5) Roof plans, The roof plan shall b
submitted at the saume seale as the floc
plans and shall indicate the following

(7Y The proposed design of the roc
and all building materials and finishe
to be used; and

(h) Proposed roof anpurtenances, me
chanical equipment and structures ingdj
cating all proposed screening, if any.,

B. Presentation waterials. One sct ¢
all presentation materials shall be sul
mitted at eaclh stare Ly the sponsorin
agency {or use in the vavious presenta
@ions. Maps used by SPONSOriINg asencd
in presentation to the Commission shou!
color—using cippotolle, mayi
1051' Bmer suitable materials,
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peview of proposed developments by the
Trapunissiony,

2y Models, Sponsorine anenctes shall
gerepare and submit a mode! of all major
ponstruction propostls indicatineg topon-
raphy, extsting-to-rommtin snd propuosed
new buildings ind improvements, pedes-
trian and veheeular civeulntion, and
parking and loading areas. Models shall
be prepared at the saunc scale s the e
plan or at a larper scale if preferred
by the sponsoring agency. The Commis~
sfon stad will advire spensoting anencles
a5 to whether a propo:ccd project is &
“major” project requiring a model, at
any time prior to submission,

. C. Supporting. materiuls, At least two
coplies of the [ollowina supporting ma-
terials shall be submitted for Comunis-
slon review: :

. (1) Project deta sheet. The project
data sheet shall indicate the following:

(a) Apency projeet manager;
.. (b)Y Narrative description of the
project:
(¢) Total area of rite and allocation of
"tand to the various proposed uses;
(1) Arca of building, or buildings, and
site coverane;
(¢) Employment, by geade level and
jncoine, including; :
. (1) Presently existing, and
(ii) New employment generated by the
project;
(f) ‘Traflic impact of proposed develop-

" ment on adjacent highways both on and

off the site;

- {g) Total parking proposed for cm-
( yees and visitors and ratios assumed
“poreach; -

(h) Relocation of individuals, busi-
nesses, and families required by the pro-
posal, if any:

(iy Community participation and/or
views, when applicable;

(j) Schedule for construction and
occupancy.

(:» Total cost of project and funding
status: and .

(1) Housing required, if any, for pro-
poscd new employecs;

(i) On-site, and/or

(i) Ofl-site,

(2> Vicinity map. A vicinity map, in-
dicatinz building outiines, streets, and
other physical features, shall be sub-
mitted at a scale of 1 inch cquals either
100 or 200 feet. It shall include an area
that is at least 500 feet around the pro-
posed develupment,

+ €(3) Construction and equipment draw-
ings. Construction details and equipment
drawines that are dimensioned shall be
submitted to permit a peneral under-
standing and thorouch review of the

. project, particularly those featurces which
will aficct the extorior of the bulding,
b Housing aradability, Pursuant to
the interim policy adopted by the Com-
mission on Apuil 18, 1269, if a propo-cd
ma:ter plan, or a modification thereof
or i proposed project involves a sipnifi-
eantncyease in canployvmaent, an anilysis
the housing availuble for low- and
S oaoderate-income emylovees and their

Jamihies within reasonable commuung
distance Lo the proposed project ﬁmll be
QM or re

included In the

project is required pursuin SCC
102¢(Cr of the National Environ-
mental Polley Act of 1062, In accordance
with the Commission's Policies and Pro-
cedures for the Prolection and Enhance-
ment of Favirommental Quality in the
Nationnl Capital Resion, the sponsoring
ageney shall submil such an environ-
mental statement, if determined to be
requircd, or a deseription of the environ-
mental impact of the proposed clevelop-
ment.

Secrion 4—ForM OF SITE AND BUILDING
PLANS

A. Map scules, Site plans shall be pre-
sented at n scale of at least 1 inch cquals
50 fcet. Vicinity maps shall be presented
at o seale of 1inch equals cither 100 feel
or 200 fcet. Elevations, scclions, flcor
plans, and roof plans shall be presented
«t o scale commensurate with the sheet
size limitations and large enough to be
reacdable in a large mceeting room at a
distance of 20 to 25 fecet.

B. Sheet sizes. All drawings submitted
shall not cxceed a sheet size of 33 x 44
inches Lo be compatible with the Com-
mission’s microfilm process. For projects
involving larper plans, multiple sheets,
covering porlions of the plan, may be
submitted so that the maximum sheet
size may be maintained. No minimum
sheet size has been established, However,
proposed drawings should be large
enough to be readable by the Commission
in a large meeting room at a distance of
20 to 25 feet. .

C. Number of copies. At least three
complete sets of the site and building
plans are to be rubmitted for ali projects.
At least two complete sets of supporting
materials shall ‘be included in the sub-
mission. When site and building plans for
a small installation in essence constitute
the master plan for such a facility, the
number of comnlete seis required shall
be determined pursuant to the Commis-
sion’s requirements for submission of
master plans.

SECTION 5—PROCEDURES FOR THE SUBMIS~

. SION OF PRELIMINARY AND FINAL SIIE

AND BUILDING PLANS

Sponsoring agencies shall submit site
and building plans to the Commission at

both a “preliminary’” and a "“final” stage
in the planning for any proposcd devel-
opment,

Al elements of the site and building
plans shall be submitted at both pre-
liminary and final stages. Preliminary
plans should be submitied early in the
desiem phase of a proiect while the de-
sign is still {lexible, Finel plans should
be submitted after all design decisions,
including building materials and land-
scaping materials, have been made and
prior to advertisement and awarding of

- construction contracts.

If major changes are made in either
the design or the prosram for a proposed
dr:v_clopmcnt after the Coinmission has
revicwed and made reconumendations on
the prehiminaly site and building plans,
sponsoring agencies shudl submit revised
preliminary plans for review prior teo

1 plaris,

Final site and building plans for Fed-
eral public buildings within the District
of Columbia and for District Govern-
ment public buildings within the Central
area of the District of Columbia or de-
fined by concurrent action of the Com-
mission and the District of Columbia
Council will ordinarily constitute the
required submission under Section 16 of
the Act of June 20, 1938, 52 Stat. 802
{D.C. Code, scc. 5-428), Since the Com--
mission may not lawlully qualify or ccn-
dition its approval of a proposed devel-
opment pursuant to D.C, Code, section
5-423, and @ sponsoring agency may not
lawfully deviate from the plans as ap-
proved by the Commission, sponsoring
agencies are urged to resolve all out-
standing issues with affected agencies

. and organizations prior to submission of
the final sile and building plans. The
stafl of the Commission is available to
assist in the resolution of all such
questions.

when # proposed development does
not involve the construction of buildings
or structures, sponsoring agencies need
submit only the site plan and landscape
plan. . ’

SECTION 6. STEPS IN COMMISSION REVIEW
OF SITE AND DBUILDING PLANS

A. The sponsoring agency thall sub-
mit plans, in accordance with established
monthly deadlines, to the Commission

. for review pursuant to scction 5(a) of

tl,hc National Capital Planning Act of
952.

B. If the proposed development is lo-
cated in, or adjacent to, the District of
Columbia, ithe submission is referred to
the Commission'’s Coordinating Commit-
tee, pursuan{ to section 2(d) of the Na-
tional Capital Planuing Act of 1952. The
purpose of ithis referral is to insare that
suchh projecls are properly coordinated
with interested and affected District of
Columbia and Federal agencies.

C. Ii, in the opinion of the BExecutive
Director, the proposed development is an
architectural and/or historic landmark
or would appear to significantly affect an
existing landmark, it is referred to the
Joint Committec on Landmarks,

D. Site and building plans proposed
for small installations outside the Dis~
trict of Columbia are referred to the af-
fected local, subregional, and regional
plannuing agencies and to the aficcted
State clearinghouse where no separate
master plan has been, or is to be, pre-
pared and the site and building plans
renresent the master plan for the in-
stallation.

E. Review, evaluation, aud recommen-
dation of the proposed development, by
the stafl, to the approprinte com=
mittee of - the Commission—inclucing
consideration of any comnients resulting
from referral under paragraphs B, C,
and/or D,

P, Review, evaluation, and recommen-
dation by the appropriate committee of
the Commnussion to the Commission.

G. Review, evaluation, and action by
the Comniission.. L
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gL With respeet to profects outside
-the District of Columbn but wit)* the
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gubmittied to the amency its report and . .
recommendations on the master plan ’ :
therefor, the Executive Dircctor mny
make environmental impact findings on
and approve. ) . RS
(1) DI'ieliminary and final site "and . . ) .
bullding plans {sr proposed temporary : L
or permancnt aduitions of less than 5,000 ) . o R
square feet of floor area to exisiing strucs . o .
tures and for propesed new temporary ) .
or penmancnt structures of lcss than
" 5000 square feet of floor arca, if the
Executive Director determines that (a)
the projxsed development () is con- ) -
sistent with the recommendations of the . - . c .
Commission on the land use and cir- ) e - .
culation plan clements of the mastler . S .
plan, (i) will have no significant adverse : S . -
fmpact on the environment, access and’ . R o ’
cgress facilities. and utilities, and (i) is o L
. .« compatible with existing and proposed : ‘
) developments in its immedinle vicinity,
‘ and (b) the addition or rclocation of
»  employecs to the proposed development
would not cause a significant impact on -
Jow- and/or moderate-income housing : N .
needs in the vicinity of the development; : - .
and :
' (2) Pinalsite and building plans where .
.such plans conform to applicable rec- ' o :
. ommerxiations made by the Commission
- 4n its review of the preliminary site and
. building plans for the project and of any . e
1. . environmental statement or descripiion ’ B s
' of the environmeontal impact submitted ‘
pursuant to the Commission’s Policies
- and Procedures for the Protection and .
Enhancement of Environmoental Quality -
~{_  n the National Capital Regzion,
<7 X, Formal notification {o the sponsor-
' Ing agency of the action of the Commis-
sion. : :

v, .

",

~The sponsoring agency and/or its con- : -

sultants shall make oral preszentations : -

of the propo: ed plans to the Cocrdinating :

Committee and the Joint Committee on

landmarks, if necessary, to the appro- .

priate committee of the Comunission, and Y

to the Commission, The Commission staff

: will advise sponsoring agencics of the

P ~pature and type of presentations usually
made to the Commission, the character-
istics of the meeting room, and available
methods for exhibit presentations,

DaxIeL, H. SHEAR, - . B
Secrelary to the Commission. .
~ YEBRUARY T, 1972,
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